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The College has a planned admission limit (defined by the DfE) at 129 per year group. This number
is capped and will not be exceeded to accommodate either first time or mid-term applications
from those moving into the local area. Under exceptional circumstances we may overfill for
applications from looked after children, a child with an EHCP or due to successful appeals or the
Fair Access process.
When there are more applicants than there are available spaces the College's Admission Policy
is to be applied as follows:1.

Priority criteria for entry autumn 2022 admissions and mid-term applications during
2022/2023 academic year

If there are too many requests for Castle Donington College, priority will be given to children in
the appropriate age-range, whose parents applied on time, in the following order (see note i
below):

1

Children who are in public care and those children who were previously looked
after children. (See note ii)

2 Pupils who live in the catchment area. (See note iii)

3

Pupils who will have an older brother or sister attending the same school at the
same time. (See notes iv and v)

4

Pupils who will have attended a feeder school for at least two years before the
time of transfer. (See note vii)

5

Pupils living nearest to the school measured in a straight line distance (home to
school front gate). (See note viii)

Notes:
i

Combinations of the above criteria are used in priority order.

ii

A 'looked after child' is a child who is (a) in the care of a local authority, or (b) being
provided with accommodation by a local authority in the exercise of their social services
functions (see the definition in Section 22(1) of the Children Act 1989) at the time of
making an application to a school. Previously looked after children are children who
were looked after, but ceased to be so because they were adopted (or became subject to
a residence order 19 or special guardianship order).
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iii

The child’s place of residence is taken to be the parental home.

iv

The term “brother or sister” includes half brother or sister or legally adopted child being
regarded as the brother or sister.
The following list are the areas that are considered exceptional:

v







Crown Servants (serving members of the armed forces)
Children subject to Child Protection Plans
Hard to Place children – who fall under the Fair Access Protocol
Parents suffering domestic violence (This is dependent on documentary evidence
by a lead professional)
A child for whom transfer to the catchment area school would involve attending a
different school until he/she is the right age for transfer. (This is dependent on the
child having attended the present school for at least a year)

Each case will be assessed on its individual merits.
vii

For criterion 4 above, the child must have been enrolled at the feeder school on or before
the start date of the Autumn Term two years before transfer. The College’s feeder schools
are:








Orchard Primary School
Hemington Primary School
St. Edward’s Church of England Primary School
St. Hardulph’s Church of England Primary School
Long Whatton Church of England Primary School
Diseworth Church of England Primary School
Kegworth Primary School

viii

For Criterion 5 above, measurement of distance is in a straight line from the centre point
of the home property to the school’s main designated front gate, using a computerised
mapping system. Where the computerised system throws up an equality of distance for
more than one child (who do not have the same home address) the final tie breaker will
be by drawing lots.

2.

Normal Transfer Applications

Castle Donington College as required will participate in full with the Local Authority’s (LA)
Transfer Co-ordinating Scheme. This means parents must apply through the LA online system or
using the Local Authority’s common application form. The application forms must be completed
and submitted or returned by the national closing date.
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3.

Late Applications

Any applications received after the closing date and will be accepted but considered only after
those received by the closing date. Applicants are therefore encouraged to ensure that your
application is submitted on time. All supplementary information i.e. medical consultant letters
to proof of change of address, remain the parent’s responsibility to supply.

4.

Oversubscription Criteria

If Castle Donington College has more applications than places available, Governors will draw up
a ranked list based on the criteria listed on page 2 and inform the Local Authority accordingly.
Children who have a Statement of Special Educational Needs that name Castle Donington College
will be admitted even if the College is full.

5.

Oversubscription (OSL ‘Waiting’) List

Parents whose children have been refused a place Castle Donington College will automatically be
added to Castle Donington College OSL (waiting) list. The OSL for admission will remain open
until the end of the Autumn Term in the admission year.
The OSL is ranked using the oversubscription criteria listed above. The OSL may change. This
means that a child’s OSL position during the year could go ‘up’ or ‘down’. The OSL makes no
distinction between on time or late applications.

6.

Appeals

If your child has been refused a place at Castle Donington College, you retain the statutory right
to appeal. Castle Donington College has engaged the services of the Local Authority (LA) to
conduct all appeals. Therefore, you can appeal using the LA’s ‘Notice of Appeal’ available through
the following link.
www.leics.gov.uk/index/education/going_to_school/school_admissions_and_pupil_services/ad
missions/appeals.htm
The LA will arrange the appeal on behalf of the Governors to be heard by an independent panel,
whose decision is binding on all parties.

7.

Applications during the College Year

Castle Donington College has engaged the services of the LA to co-ordinate mid-term
applications. The Local Authority’s online systems operate 24/7 and throughout the school
holidays.
www.leics.gov.uk/index/education/going_to_school/school_admissions_and_pupil_services/ad
missions/how_to_apply_online.htm.
If Castle Donington College has a space, the LA will offer the place, if there are more applications
than places the Governors will rank the applications and inform the LA, who in turn inform
parents of outcomes.
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8.

Out of Catchment Applications

When a parent or carer approaches the College for an out-of-catchment place, they should;





9.

visit the catchment school
contact the College to arrange a visit
contact their own Local Authority to enquire about the correct application process
Apply through Leicestershire County Council Admissions directly if advised to and follow
the procedure above. Alternatively, make an application via their Local Authority website,
using the College address in the drop-down menu.

Children who move out of the Catchment Area

A child who has started attending and whose place of residence changes to an out-of-catchment
address is entitled to retain their place in the College and should not be asked to leave or have
their name deleted from the register.
Such an entitlement does not hold if the child changes phase of education in which case
entitlement to a place is according to the new address.

10.

Children with challenging behaviour

Castle Donington College will not refuse to admit children in the normal admission round on the
basis of their poor behaviour elsewhere except where the child has been permanently excluded
from two or more schools.
Castle Donington College will participate in the Fair Access Protocol in order to ensure that
unplaced children are allocated a school place quickly. However, there is no duty for the College
or other admission authorities to comply with parental preference when allocating places
through the Fair Access Protocol.
Where the Governing Board does not wish to admit a child with challenging behaviour outside
the normal admissions round, even though places are available, it will refer the case to the
Loughborough Inclusion Partnership under the Fair Access Protocol. A fair access referral is only
appropriate when the College is able to demonstrate a high proportion of children with
challenging behaviour are already on roll.
Castle Donington College will not refuse to admit a child thought to be potentially disruptive, or
likely to exhibit challenging behaviour, on the grounds that the child is first to be assessed for
special educational needs.
Castle Donington College will participate in full with the LA’s Fair Access Protocol in order to make
sure that the most vulnerable children are offered a place at a suitable school as quickly as
possible. This includes admitting children above the published admission number of a school
that is already full.
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Withdrawing an offer or a place
Castle Donington College will withdraw an offer if:


It has been offered in error



A parent has not responded within a reasonable period of time (the parent will be
notified that the offer may be withdrawn and given an opportunity to respond and
explain)



It is established that the offer was obtained through a fraudulent or intentionally
misleading application. Castle Donington College will not withdraw a place once
a child has started at the College, except where that place was fraudulently
obtained
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Appendix 1
SECONDARY SCHOOL CATCHMENT MAP:
CASTLE DONINGTON COLLEGE

Based upon the Ordnance Survey mapping with the permission of the Controller of Her
Majesty's Stationery Office

© Crown copyright. Unauthorised Reproduction infringes Crown
copyright and may lead to prosecution or civil proceedings.
Leicestershire County Council. Licence No. LA 076724.
Published 2010.
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